Presentation Do’s and Don’ts
Whether it’s standing behind a podium or in front of a class, presentations can be difficult, in fact, over 41% of people fear it the most. How does one get through the torture? Just by learning a few simple skills, the thing most dreaded will become a breeze. 
· Before you even get close to a group of people, prepare! Preparation is key to an outstanding presentation.

· Dress appropriately for your audience. No sneakers or denim unless told. 

· Make clear, thorough note cards for your speech, but don’t read off of them! [Don’t forget to number the cards too, in case you drop them!] 

· When speaking, try to make eye contact throughout the presentation to let the audience know that they matter and can be seen. 

· Firmly plant your feet on the ground so you won’t be tempted to move or tap your feet. If a podium is in front of you, don’t be afraid to step aside and use the stage area, don’t always hide behind the podium! 

· Pause every so often, especially after key points, so your audience has time to digest it. Remember to adjust your voice when speaking. Don’t yell in a classroom or whisper in the microphone. Try to vary your voice occasionally in your speech and use different tones to get your point across. 

· Finally, before you go out and dazzle the crowd with your amazing presentation skills, don’t forget that body language is key! People can tell a lot about you just by how you carry yourself. No hands in the pockets or extreme hand gestures, and if there’s a podium, just rest your hands on top. 

By knowing these few tips, your presentation will flow easier and you will be less likely to make careless or distracting mistakes.
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