The VA DECA Advisor’s SLC Check List and Guide

Register all conference attendees online.

Complete lodging request online during designated
window.

Send check (made payable to PVCC) and invoice to VA
DECA by February 18th for both registration and
hotel.

VA Only
(CO, JI, SE)
No further steps.

Written Events
(including ADC and
FMP)

Complete Manual
Registration Form

Send to P. Slachter

CBEs, TDMs, ADC,
FMP, TSE

Complete
SLC Testing List
Send to VA DECA

Mail/deliver manuals
to appropriate
location by February
4th.

Administer test
during testing
window.




