VA DECA Travel Policy for Reimbursement

Mileage reimbursement:

Traveler to do a cost comparison if one-way mileage is more than 150 miles.  

Whichever is less:

· Rental car at state rate (currently $32.65) plus gas and vehicle insurance (if your division does not already have an account with a rental car agency).  Car must be returned on the last day of the meeting/conference to ensure an extra day of rental is not incurred.  
· $.50 per mile travelled

If the lesser of the amounts is the rental car, and teacher prefers to use personal vehicle, reimbursement will be at $.24  per mile.  

Meal reimbursement:  

For overnight travel only; receipts must be submitted.  Reimbursement will be made based on the state per diem rate or actual expense, whichever is less, excluding alcohol. 

